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	In order to be considered for employment in any capacity in the Women’s & Children’s Local Health Network (WCHN), you must complete all components of this Declaration, including by providing additional, supporting information and documentation where a yes response has been recorded. You will not be considered for employment unless you complete the Declaration and provide comprehensive and complete information as necessary.

If you have any questions about the Declaration and/or as to supporting information, please contact WCHN.
The information provided will be treated as confidential and dealt with in accordance with the State Records Act 1997, the destruction schedules issued under the Act and the Cabinet Administrative instruction 1/89 known as the Information Privacy Principles.

Further information is available within the Guideline of the Commissioner for Public Sector Employment: Recruitment.

	Employee Details

	SA Health Employee ID number (If you don’t have one, please leave blank):      
	Title (Mr, Mrs etc):      
	Surname:      

	Given name(s):      
	Preferred name(s):      

	Former name (if applicable):      
	Gender   ☐ Male  ☐ Female ☐ Other

	Date of birth   /   /     
	Contact number:      

	Residential address:      

	State:      
	Postcode:      

	Postal address (If different from above):       

	State:      
	Postcode:      

	Email address:      

	What position are you being considered for?      

	How did you hear about this vacancy?      

	SA Health Employment

	SA Health Employment Status:
	☐ Currently employed by SA Health
☐ Previously employed by SA Health
☐ No previous employment by SA Health

	If you are currently employed by SA Health, which Local Health Network/Statewide Service do you work for:
	     

	If you are currently employed by SA Health, what is your:
If you are successful in the position you are applying for, details such as your SA Health Email Address, HAD ID and Employee Number will help streamline your onboarding process. 
	SA Health Email Address:      
HAD ID:      
Employee Number:      

	Aboriginal and Torres Strait Islander Employment

	Women's and Children's Health Network values a workforce that reflects the community we serve.
We strongly encourage applications from Aboriginal and Torres Strait Islander applicants. Section 65 of the Public Sector Act 2009 enables an employment opportunity program to be declared to assist persons of a defined class to gain employment, training or experience in the public sector. Employment opportunity programs exist for Aboriginal and Torres Strait Islander people.


	Are you Aboriginal or Torres Strait Islander according to the following definition? 
An Aboriginal or Torres Strait Islander person is a person who:
· is of Aboriginal or Torres Strait Islander descent;
· identifies as an Aboriginal or Torres Strait Islander; and
· is accepted as such by the community in which he/she is associated.

	☐   Yes, Aboriginal     ☐   Yes, Torres Strait Islander             ☐  Yes, Aboriginal and Torres Strait Islander         
☐   No                      ☐   Prefer not to disclose

	If yes, what Aboriginal or Torres Strait Islander Nation do you identify with?      

	Australia Work Rights

	Are you currently eligible to work in Australia or New Zealand?
	☐  Yes, I am an Australian (inc NZ) Citizen/ Resident 
☐  Yes, I hold a visa which enables me to work  
☐  No, I am not

	If you hold a current visa, please provide details of the following:
Please provide a copy of your supporting Visa documentation with this declaration. 

	Name as on passport:      
	Passport number:      

	Passport country of issue:      
	Visa number:      

	Visa type:      
	Visa expiry date:   /   /     

	Separation Packages (TVSP/VSP)

	What is a TVSP/VSP?
The Cabinet of the Government of South Australia has approved the offering/provision of Targeted Voluntary Separation Packages (TVSPs) to employees who are employed on an ongoing basis and who are, or are imminently to become, excess to the requirements of a public sector agency as a consequence of savings measures and/or organisational changes and who are not transferred to other ongoing public sector employment in a substantive role.
If you have accepted an offer of a TVSP, you will be ineligible to be employed in or engaged by/derive an income from the public sector directly or indirectly during the employment exclusion period that was set as part of your TVSP package.
A Voluntary Separation Package (VSP) is requested by the employee (it is voluntary) and if the employee is eligible, is covered under similar rules to a TVSP.

	Have you received a Separation Package (TVSP/VSP) AND separated from the South Australian Public Sector in the last 12 months?
	☐  Yes     ☐   No   


	How many weeks were you paid for your TVSP only?      	
	Please indicate the date you separated from the South Australian Public Sector:   /   /     	

	Workplace Diversity

	The following questions regarding Workplace Diversity are optional.
The SA Public Sector is committed to reflecting the diverse community it serves while creating an inclusive workplace for all of its people. Diversity is one of the four foundations of public service as outlined in the Code of Ethics for the South Australian Public Sector and is reflected in the South Australian Public Sector Values.
Section 65 of the Public Sector Act 2009 enables an employment opportunity program to be declared to assist persons of a defined class to gain employment, training or experience in the public sector.

	Are you a person living with a disability?
	☐  Yes     ☐   No   ☐  Prefer not to disclose

	Were you born in Australia?
	☐  Yes     ☐   No   
If no, country of birth:      
Year of arrival in Australia:      

	Do you speak a language other than English at home?
	☐  Yes     ☐   No   
If yes, what is the language?      




	Qualification/Education 

	For some roles, you are required to hold a specific qualification which enables you to legally perform the duties of the role.  These will be outlined on the Role Description.  Please detail any qualifications/certificates you hold for the role you are being considered for.
Please attach a copy of your qualifications/certificates with your completed Declaration form if it is a requirement of the position you are being considered for.

	Qualification:      

	Institution:      
	Date completed   /   /     

	Qualification:      

	Institution:      
	Date completed   /   /     

	Registration with Professional Body

	Are you currently registered or hold a membership with a professional body relevant to your profession? If yes, please provide details
	☐  Yes     ☐   No   ☐  N/A   
Registration Body Name:      
Registration Number:      
Date of expiry:   /   /     

	If you are not registered with a professional body, have any relevant qualifications that you hold been assessed for Australian equivalency?
	☐  Yes     ☐   No   ☐  N/A   

	Referee Details

	You are required to provide a minimum of two referees. It is a requirement of working in the Public Sector that we seek information on your previous work experience, past behaviour and character before making any offers of employment. If this has the potential to jeopardise your current employment, please select “contact me prior to contacting this referee” (below) and we will contact you to discuss this.
All referees must be someone you have a professional relationship with in paid or unpaid employment or engagement and must not be someone you have a personal relationship with. Referees must be able to comment on your performance and participation relating to tasks or activities and the application of your learnt skills and knowledge as required of the role.
One of your referees must be a manager/supervisor that you have worked with in the last 6 months. If you have met this requirement, your other referee(s) may be a previous manager/supervisor.
If you do not provide the requested details, this may impact on our ability to offer any form of paid employment.

	Do you wish to be contacted before we contact your referees?
	☐ No, you can contact them at any time
☐ Yes, please contact me first

	Referee 1 Details

	First Name:      
	Last Name:      
	Email Address:      

	Relationship to me: 
	If other, please provide details:      

	Organisation:      
	Position Title:      
	Phone Number:      

	Referee 2 Details

	First Name:      
	Last Name:      
	Email Address:      

	Relationship to me: 
	If other, please provide details:      

	Organisation:      
	Position Title:      
	Phone Number:      

	Referee 3 Details (Optional)

	First Name:      
	Last Name:      
	Email Address:      

	Relationship to me: 
	If other, please provide details:      

	Organisation:      
	Position Title:      
	Phone Number:      

	Health Status

	The following questions are designed to assist in ensuring you are fit to perform the duties of the role you have applied for; in ascertaining if any reasonable workplace adjustments are required in order for you to perform the inherent requirements of the role; and to assist the crown and responsible officers of the crown in meeting obligations under the Work Health and Safety Act 2012.
You may be required to participate in a medical and/or functional capacity assessment in order to assist in assessing your suitability to be offered employment in the role and South Australian public sector.

	Do you currently have any medical condition or disability (including a learning disability) which might prevent or impede you from being able to satisfactorily perform any duties or functions that would be reasonably required of you in the role for which you have applied?
	☐   Yes   
☐   No   
☐   Unsure   

	If yes or unsure, please provide details (include details of any assistance/adjustments that may reasonably be required so that you can perform the inherent requirements of the role)
	     

	Immunisation

	SA Health Services are required to implement the Addressing vaccine preventable disease: Occupational assessment, screening and vaccination policy in the workplace.
The policy categorises health care workers into three categories based on expected duties associated with each role. Roles are classified as either Category A, B or C. Please refer to Mandatory Instruction 1 in the policy. Category C positions are not available with Women's and Children's Health Network. The Role Description or Job Advertisement for the role you are applying for will detail which category is required. Further instructions can be found in the Immunisation Checklist for Applicants
You are required to confirm your Immunisation compliance in the required Immunisation Category prior to any offer of employment being made.
For more information about Immunisation in SA Health, please click here.

	What is the Immunisation Category of the position you are applying for? This can be found in the Job Advertisement/Role Description
	☐   Category A 
☐   Category B   

	If you are a new to SA Health Employee, please complete the Pre-Employment Health Care Worker Immunisation Screening Form - New to SA Health and submit with supporting immunisation evidence along with this declaration or;
If you are an existing SA Health Employee, please complete the Pre-Employment Health Care Worker Immunisation Screening Form - Existing SA Health and submit with supporting immunisation evidence along with this declaration.
Please note, these forms must be submitted prior to any offer of employment.

	South Australian Worker’s Compensation Lump Sum Payment

	The Return to Work Act (2014) provides for payment of lump sum amounts for work place injuries.
A Redemption is a lump sum payment in lieu of a future entitlement to workers compensation.

	Have you received a Worker's Compensation lump sum payment and resigned from employment from the South Australian Public Sector in the last three years?
Only answer YES to the following question if you have received a Worker's Compensation lump sum payment AND resigned from employment from the South Australian Public Sector in the last three years.
	☐   Yes   
☐   No   
If yes, what is the agency/authority where the resignation took place?      

What is the date of resignation?   /   /     



	Mandatory Employment Screening - Declarations

	SA Health has a duty of care to ensure that the risk of harm to clients, patients and the organisation is minimised.   As a result, prospective employees are required to undergo a criminal history check through the Department of Human Services (DHS) or National Police Certificate (NPC) as indicated in the Job Pack for this position.  An unsatisfactory criminal history check may preclude you from employment.

Please answer the following questions and provide full details in relation to any questions you respond yes to.  Answering yes to any questions may not necessarily preclude you from consideration for employment; however, should you not disclose any convictions, charges or employment related disciplinary action, you may, should your application be successful, have your employment terminated if it later comes to the attention of the employer that you have withheld relevant information.

If you have any convictions listed on your NPC, regardless of age or type, please declare.
You are not, however, required to provide detail in respect of certain types of spent convictions except where you are applying for certain types of roles.

A spent conviction is a criminal conviction that lapses either immediately or after a period of time pursuant to the provisions of the Spent Convictions Act 2009.
You are required to provide detail about certain types of spent convictions where you are applying for a role involving interaction with children or certain vulnerable classes of people. Spent Conviction(s) will be recorded on National Police Checks for these types of roles.

	Have you ever been convicted of any criminal offence, including traffic offences not resolved by expiation?
	☐   Yes   
☐   No   
If yes, please provide details:      



	Are you currently facing charges, yet to be determined, for any criminal offence?
	☐   Yes   
☐   No   
If yes, please provide details:      



	Have you had misconduct proven against you or otherwise performed your duties unsatisfactorily in previous employment?
	☐   Yes   
☐   No   
If yes, please provide details:      


	Have you ever had your employment terminated by a South Australian Public Sector Agency or any other organisation for any reason?
	☐   Yes   
☐   No   
If yes, please provide details:      


	Are you currently under formal investigation or any other process relating to alleged unsatisfactory performance or misconduct as an employee?
	☐   Yes   
☐   No   
If yes, please provide details:      


	Have you ever been the subject of allegations of conduct by you of a violent and/or sexual nature towards or in relation to a child or children (person under 18 years of age)?
	☐   Yes   
☐   No   
If yes, please provide details:      


	Have you ever been the subject of allegations of conduct by you of a violent and/or sexual nature towards or in relation to an adult person (over 18 years of age)?
	☐   Yes   
☐   No   
If yes, please provide details:      


	Criminal History Check and/or other relevant history assessment(s)

	Please read the Role Description in the Job Advertisement associated with this position to determine the required clearances.
Consideration of you for an offer of employment in the South Australian Public Sector is in part dependent upon the required background clearances.
· DHS Working With Children Check (WWCC) - Must be lodged via DHS. If you have a Working with Children Check but do not have a copy of the certificate and do not know your reference number, please visit the DHS Get my Registration Number Portal here. 
· National Police Certificate (NPC) for employment involving unsupervised contact with vulnerable groups - Accredited bodies list
· DHS National Disability Insurance Scheme (NDIS) Worker Check - Must be lodged via DHS.
Further information about criminal history screening and background checks is available here.
You are encouraged to provide a copy of the required clearances with this declaration. If you do not have them now, you can submit them to the Hiring Manager at a later date.

	Department of Human Services (DHS) Working with Children Check (WWCC) Criminal History Check
	Reference Number:      
Expiry Date:   /   /     

	Department of Human Services (DHS) National Disability Insurance Scheme (NDIS) Worker Check 
	Reference Number:      
Expiry Date:   /   /     

	National Police Certificate (NPC) Criminal History unsupervised contact Vulnerable Person-Related Employment Screening Check Reference Number
	Reference Number:      
Expiry Date:   /   /     

	If I am to be considered for an offer of employment in the South Australian Public Sector, I will be required to undergo a Criminal History Check and/or other relevant history assessment/s. Further, if I am employed in the South Australian Public Sector, I may be required to periodic Criminal History Check's and/or other relevant history assessment/s during my employment:
	☐   I agree   
☐   I disagree   

	Declaration

	I declare that the information in this declaration and in any other documents completed by me and/or any other statement made by me in support of my application for employment in the South Australian public sector, and the information provided by me in connection with my application for employment in the South Australian public sector, including in any interview, is true and correct in every detail.
	☐   I agree   
☐   I disagree   

	I understand that any false or materially misleading information I provide will result in me not being considered for employment or, in the event that I am offered and accept employment, may render me liable for disciplinary action, which may include termination of employment.
	☐   I agree   
☐   I disagree   

	I understand that should my circumstances change such that any information provided in or with respect to this Declaration is materially different, it is my responsibility to advise WCHN at the earliest opportunity of the detail of such changed circumstances.
	☐   I agree   
☐   I disagree   

	I acknowledge that if I am employed in the public sector in the role for which I have been offered or in any other role, I may, during the course of that employment, gain access to confidential information. Detailed provisions regarding disclosure of confidential information are contained in relevant public sector legislation, regulations, determinations, guidelines and industrial instruments. Without detracting from such sources, unless such information is clearly not of a confidential nature, and unless I am expressly advised to the contrary by someone with requisite authority, policy or as required by law all information I gain access to as a public sector employee is to be treated as confidential. The expression ‘confidential information’ as used in this declaration means all information which must be treated as being of a confidential nature.  I understand that I must not disclose or make use of that confidential information during or after that employment, except in the proper course of my duties and/or with requisite authority and/or otherwise according to law. In particular, I undertake not to use any confidential information gained by virtue of any public sector employment, with the intent of securing a benefit for myself, any person, company or any future employer. In any case where I am in doubt as to whether information gained during employment in the South Australian public sector is confidential and/or how such information should be managed, I undertake to seek advice and instruction from a supervisor or manager.
	☐   I agree   
☐   I disagree   

	I undertake that if I am employed in the public sector either in the role for which I have been offered or in any other role, I will not engage in any external or private activities which will result in a conflict or potential conflict of interest with any of my duties as a public sector employee. I am aware that detailed provisions regarding conflict of interest and disclosure of conflict of interest are contained in relevant public sector legislation, and guidelines. Without detracting from such sources, in any case where there is any possible doubt regarding a potential conflict of interest, I undertake to seek advice and instruction from a supervisor or manager.
	☐   I agree   
☐   I disagree   

	I understand that if I am offered employment in the public sector it has been made on the basis that the information that I have provided in connection with my application for employment is true and correct in every detail. I understand that any false statement made in connection with my application for employment in the South Australian public sector - which will include information withheld or incomplete - may lead to a rejection of my application for employment, or, in the event that I am employed or continue employment in the South Australian public sector, will amount to misconduct and render me liable to disciplinary action, including termination of employment.
	




☐   I agree   
☐   I disagree   

	Prospective Employee Signature

	I confirm the information I have provided in this declaration is true and correct in every detail:

	Full Name:      
	Date:   /   /     


	Signature:

If you wish to insert an e-signature, please click on the image control box below. You will need to have your signature saved as a picture file on your computer for uploading.

	Hiring Manager Signature

	I confirm I have reviewed this declaration, including confirmation of qualifications (if required) and all other necessary clearances and support the appointment of this applicant for employment:

	Full Name:      
	Date:   /   /     


	Signature:

If you wish to insert an e-signature, please click on the image control box below. You will need to have your signature saved as a picture file on your computer for uploading.

	Delegate Signature (if different to Hiring Manager)

	I confirm I have reviewed this declaration (and attachments) and approve the appointment of this applicant.

	Full Name:      
	Date:   /   /     


	Signature:

If you wish to insert an e-signature, please click on the image control box below. You will need to have your signature saved as a picture file on your computer for uploading.



This form must be completed and attached to the relevant vacancy/requisition in PageUp (where an application has been added manually) to enable Human Resources to process this appointment.
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